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	Co-investigator/Student Investigator
	Department
	Phone
	Email
	

	Co-investigator/Student Investigator
	Department
	Phone
	Email
	


Anticipated Funding Source/s:
  






                                                                                                                             Projected Duration of Research:

    months
Projected Start Date: 
 

Location/s of the Research:
 

Other organizations and/or agencies, if any, involved in the study:
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Audience/s for the research findings/report
  

Exempt Category (List applicable category number based on category definitions, 1 – 8):___ ________

Requesting Expedited Review (yes/no):____ ________
RESPONSIBILITIES OF THE RESEARCH INVESTIGATOR:

· Any additions or changes in procedures in the protocol must be submitted to the IRB for prior written approval.

· Any problems encountered in the use of human subjects once the project has begun must be communicated promptly to IPAR and the IRB Chair.

· The research investigator is responsible for forwarding informed consent documents to IPAR as these are executed.

· The research investigator must notify the Onondaga IRB chairperson if a research proposal is approved or modified by a collaborating institution’s IRB.

· The research investigator will provide a copy of the final research results to IPAR.

Research Investigator Signature
 /
/

Co-investigator Signature (if appropriate)
  /
/


Chair/Immediate Supervisor
 /
/

Vice President or Dean
 /
/

	Signature of IRB Committee Chair:
	Date:
/ / 

	IRB Chair: Check 1 box:
	Approved
	Approved with Conditions
	Refer to Full Committee Review


PROPOSAL
Please provide brief answers to the questions below. Attach documents, as necessary.
1. Summary: In a few sentences, state the research question, objectives, methods, and procedures of the project. The emphasis should be on the human subject involvement in the project. This summary will be used to describe your project in the official records of the Institutional Review Board for Human Subjects Research.
2. Briefly state the purpose of your research, the intended benefits, and how and with whom the research will be shared once complete.
3. Provide a detailed description of your data collection methods and procedures. Who will collect the data? Will the data be confidential or anonymous? If not anonymous, how will the identities of the subjects be protected? Who will have access to the data?
4. Describe the number and relevant characteristics of participants and how they will be selected (i.e. random sample, by course enrollment, etc.) State if the research investigator has a prior relationship to the subjects (e.g., students, advisees) and, if yes, the nature of that relationship.
5. Include a copy of the information that will be given to the subject, which explains that the participation in the project is done with “informed consent” and specify remuneration, if any, to be received by subjects for their participation (i.e. academic credit, money, etc.)
6. Please identify any risks to human subjects from your proposal and the intended mitigation.
If you are seeking Expedited Review of your proposal, please answer the following as well:

7. What personal identifying indicators, if any, will be kept on the subjects (i.e. name, social security numbers, etc.). What specific steps will be taken to guard anonymity of subjects and/or confidentiality of their responses? Specify procedures for storage and ultimate disposal of personal information.
8. If the subjects are to be drawn from an institution or organization (i.e. hospital, social service agency, prison, school, etc.) which has the responsibility for the subjects, then documentation of permission from the institution must be submitted to the Institutional Review Board before action can be taken.
9. If this project also is being reviewed by any other human subjects research review group (e.g, cooperating college or university), the status of that review must be noted with copies of appropriate documentation.
ADDITIONAL ATTACHMENTS

· Any brochures, advertisements or recruitment material given to subjects.

· A completed copy of the Consent Form Checklist.


